
www.store.mitchellpress.com/heu|

01

1 	 Login through this website URL.

		

2 	 On the homepage, select the type of card 

	 you’d like to print

3 	 Click on Create New >
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4 	 Select your office and fill out the rest of the information 

5 	 Click on the refresh button  on the top left of the 	

	 panel above the card preview

	

	

6 	 Then Save As

	 Add your name and Save to save card 

	 details for future orders.

7 	 Click Save, then click on Order
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8 	 You can access all your saved cards in the previous 	

	 page panel when you click Saved >	

9 	 On the saved page, you can edit the products

	 or order again.
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10 	 Once you click on Order, you can see 

	 a preview and proof of the card

	 Verify both sides, then select Quantity 

	 and Add to Basket 

	

	

11 	 You can add more products to your

 	 basket by clicking on < Continue Shopping 

	

	 Once all the orders are in your cart, 

	 click on Proceed to Checkout >

12	 Add your name, select delivery address 

	 and invoice address. You can add 

	 comments in the section below.

13 	 Click on Checkout and you’ll receive

	 an email confirming the order.
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