HOSPITAL EMPLOYEES' UNION - ORDER GUIDE

ORDERING PRINT ONLINE
Order HEU Business Cards

0 Login through this website URL. www.store.mitchellpress.com/heu]|

Products

On the homepage, select the type of card kg} \ ké ho \ ,

y ou: d ||k e t 0 p rl nt TempLaTED Q TeMpLATED (o) TeMPLATED (o) TEMpLATED e}

Order HEU Staff Order Provincial Order EDMP order Local

Cards Executive Cards Stewards Cards Executives Cards
i Heu_BC_001 Wl HEU_BC_002 Il HEU_BC_003 i HEU_BC_004
& Back

e Click on Create New >

Order HEU Staff Cards < TEMPLATED

Hll HEU_BC_001

Please proof your information carefully before submitting.

Your card information will be reviewed before printing. If there are errors in
your submission, we will contact you at the email address or phone number
you entered in the form...
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l SAVED > l

CREATE NEW >
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of2> BEE L O = - i ]
. . Order HEU Staff Cards
o Select your office and fill out the rest of the information
e Click on the refresh button % on the top left of the
panel above the card preview o
L E3 B
0 Then Save As .
L Save As New Document
Add your name and Save to save card — |
details for future orders.
Close
1of2 > IE™ A O [ ceve J sovens J over ]
marysmith@heu.ca Order HEU Staff Card
e Click Save, then click on Order office 123-455-y789;)hsx?000 < e
Cell 999-999-9999
Mary Smith (She/Her) Firstand Last Name

Administrative Assistant Mary Smith
Pronoun (Optional)

She/Her
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e You can access all your saved cards in the previous
page panel when you click Saved >
Order HEU Staff Cards O TEMPLATED
Il HEV_BC_001

Please proof your information carefully before submitting.

Your card information will be reviewed before printing. If there are errors in
your submission, we will contact you at the email address or phone number
you entered in the form...
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On the saved page, you can edit the products —
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Order HEU Staff Cards Total: CA$104.00
@ Once you click on Order, you can see _

ission, we will contact you at the email address or phone number

a preview and proof of the card

rders will be delivered to HEU Provincial I Office:

Verify both sides, then select Quantity

and Add to Basket .

marysmith@heu.ca
Office 123-456-7890 Ext. 000

Cell 999-999-9999 2::“ g M::OD
500 $112.00
ot it
@
You can add more products to your e
m P y °
basket by clicking on < Continue Shopping i e Busite
L_ ;)E: ;:E r{;‘u o 250 $56.00 (Disc) 8
Once all the orders are in your cart, = o sunous 5
click on Proceed to Checkout > ER S
and invoice address. You can add N
comments in the section below.

@ Click on Checkout and you'll receive =

an email confirming the order.




